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DATE
Dear (RECIPIENT NAME)
YOUR VIEWS ABOUT PROJECT TITLE/TOPIC
Recently you kindly took part in an interview as part of the ‘X’ Survey.  The survey was carried out by PI/RESEARCH ORGANISATION on behalf of the FUNDER/COMMISSIONER and aims to collect information about the ‘X’ behaviors, attitudes and needs of people in the UK. The contribution you have made to our understanding in this area is greatly appreciated. The COMMISSIONER now wishes to learn more about the views of people over the age of ’Z’, and has asked RESEARCH ORGANISATION to carry out a special study with people in this age group.  

We are now re-contacting a small number of people to ask if they would like to take part in this study.  As part of the study you would be interviewed about your experiences and views of ’X’.  The interview would be different from the one you took part in as part of the ‘X’ Survey.  It will last for between an hour and an hour and a half and gives you the opportunity to talk in greater depth about your views and experiences. The interview will be recorded so that we can be sure that we correctly remember everything that you tell us.

The leaflet enclosed with this letter describes the study in more detail. Those taking part are given £Y/BOOK TOKEN/SHOPPING VOUCHER as a thank you for giving up their time, and as with the survey, everything discussed in the interview will be treated as completely confidential. If you wish, we may be able to arrange for the interview to be carried out in your preferred language if English is not your first language.

We appreciate the time you have already given up to take part in the survey and very much hope you are interested in participating in this study too. Over the next two weeks, one of our researchers may contact you to ask if you would like to take part and, if so, to arrange a convenient date and time for you to be interviewed. 

If you have any questions or would like to know more about the research, you can contact me on TELEPHONE NUMBER, or my colleague A.NON on ALT TEL. NUMBER.
Yours sincerely,

PI’s NAME
email: ADDRESS
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